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Non-Sponsored Fundraising Event Instructions 
 
What is the difference between a Friends of CLN SPONSORED and NON-SPONSORED fundraiser? 
 

Sponsored events are organized, funded, and run by Friends of CLN and are subject to laws regarding non-profit 
fundraising. The donations come directly to the organization.  
 
Non-sponsored events are events organized by individuals. These individuals run the event and collect the 
donations, and then donate the money collected to Friends of CLN.  

 
Why do a non-sponsored event? 

1) It can raise money with no staff time and no capital outlay on the part of the Friends of CLN. This is you 
fundraising personally for the organization, not a formally endorsed organization event. 

2) It can expand the community of people interested in CLN (and potentially in supporting it) in new and 
unexpected directions.  

3) It is fun! 
 
How to get started: 

1) What’s the “hook?” 
If you’re considering hosting a small event, the first question to answer is, “What’s the hook?” This loosely 
translates to, “What’s the theme?” or “Who would I invite?” or “What kind of event?” 
 
Some ideas: 
• Fellow alums of your alma mater – invite them to a dinner party or BBQ. 
• Friends and family at a holiday party aimed at fundraising rather than exchanging gifts. 
• Professional contacts for networking – have a wine tasting or cheese tasting party.  
• Brunch with Benefits! Throw a brunch with a fundraising twist. 
• Do you have a skill? For example, massage: Host a massage party and ask guests to donate. Are you a 

good cook? Have a get-together where you teach how to make something fantastic, and ask students to 
donate. 

• It can be a non-event: Ask a group of friends of co-workers to donate what they make in one hour at their 
jobs. You might even get the bosses to match the donations. 

 
An event like this can start a relationship with a person who may only be able to afford a small donation at this 
point, but who may later on be in a position to contribute more substantially (financially or otherwise) to the 
Camp Little Notch. 

 
2) Be clear you are soliciting donations 

It can be tricky to invite people to a party that is not purely social, and that serves your interests, and not 
necessarily those of your guests. Tell them up front that it is a fundraising event – then tell them about Little 
Notch! Your invitations can clearly request a suggested donation of a specific amount. Many people will give 
that amount, but some may give more.  

  
3) Managing the expenses 

One of the main advantages of a small independent event is that it can be done with very little staff time and no 
cost to Friends of CLN. You can share expenses among several people, and solicit supplies from local 
businesses. Treat your share of the expenses as an in-kind donation, so all the money you raise goes directly to 
Little Notch.  
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4) Collecting Money and Contact Info 

Put out a clearly marked receptacle to collect donations. Post clear instructions on what to put on the check 
(see below). Most people write checks, which is helpful for documentation. Post the website information so 
people can donate directly using their phones. Put out a place for people to write their names and email 
addresses if they are interested in receiving info from Friends of CLN. 

 
5) What to do after the event 

Tally up the donations and get them to Friends of CLN as soon as possible. Submit a list of names and contact 
information with the donations. Send the money in to Friends of CLN, 110 Spring Street, Saratoga Springs, NY 
12866. Promptly write thank you notes to attendees for showing up and for making contributions. 

 
Managing Checks: 
• Any checks made out at the event should be made out to Friends of CLN. This will allow the individual to 

claim a tax deduction, where applicable. 
• If checks are made out to you, do not send them to us. Deposit them and write a check to Friends of CLN 

yourself. Technically, you will receive credit as far as tax deduction purposes. Do not endorse them and sign 
them over to us. We cannot accept checks in that form.  

• All checks should have a designated fund written in the memo line. 
• To remain anonymous, write “Anonymous” next to the name/address on the front of their check. 

 
Here’s what you need to know about the funds raised at your fundraiser! 
 
Managing Cash: 
• Count cash collected. 
• Write a check (or get a money order) to Friends of CLN in amount collected. Technically, you will receive 

credit as far as tax deduction purposes.  
• Do not send cash. 

 
Designate your donations to one of these by writing it in the check memo: 

1. Land Fund 
2. Campership Fund 
3. General Operating Fund 

 
Checks with blank Memo lines will go into General Operating Fund. If your entire fundraiser was to support a 
specific fund, please indicate that when you send in money raised.  
  
 
To sum up: Collect the checks made out to Friends of CLN, deposit any checks that were mistakenly made out to 
you, count up the cash you collected, and write a check (or get a money order) to Friends of CLN in the amount of 
the collected cash. 
 
 Please promptly send the money you collected to: 

 
Friends of CLN 
110 Spring Street 
Saratoga Springs, NY 12866 

 
Thank you and have fun! 


