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Friends of Camp Little Notch Inc., a non-profit 501(c)(3) established in 2009, seeks a dynamic, 
talented, and creative Executive Director to lead the organization through an exciting period 
of growth. Friends of CLN owns and operates Camp Little Notch, a 443-acre wilderness camp 
and outdoor program facility in the southern Adirondacks of New York State. The site was a 
Girl Scout camp from 1939 to 2008 and Friends of CLN has strong connections to its heritage, 
along with a commitment to thoughtful development and expansion. We are seeking an 
inclusive, diplomatic person who can engage enthusiastically and productively with a diverse 
community of members and supporters. 
 
Friends of CLN runs a flagship girls wilderness camp, a boys camp week, hosts a variety of 
sponsored events and programs, and opens the property to rental groups and open camping 
throughout the spring and fall seasons. The mission of Friends of CLN is to provide 
opportunities for all people to practice living in harmony with nature, each other, and 
themselves.  
 
Position description: The Executive Director will provide strong, intelligent leadership in the 
areas of fundraising, strategic planning, financial management, community building and daily 
operations. The successful candidate will have a demonstrated track record of success in 
fundraising and member relations for non-profit organizations. In addition, the successful 
applicant will have experience in effectively balancing and managing multiple competing 
priorities. The Executive Director reports to, and works in collaboration with, the Board of 
Directors. 
 
Key Areas of Responsibility: 
 
Fundraising and Development 
Develop a strong and vibrant annual fundraising and development plan that, at a minimum, 
addresses existing and projected cash flow needs.  

● Cultivate relationships with current donors 
● Expand donor base 
● Lead fundraising efforts, including annual or semi-annual appeals, capital campaigns, 

and events 
● Maintain donor database (GiftWorks) 
● Provide grant sourcing and writing leadership, in collaboration with the Development 

Committee 
 

Financial Management 
Create clear and timely financial reports that provide the Board of Directors with the 
information they need to fulfill their fiduciary responsibilities and make informed decisions. 

● Develop realistic annual budgets in collaboration with the Finance Committee 
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● Conduct budget analysis and forecasting in collaboration with the Finance Committee 
● Engage with the board to make strategic financial decisions consistent with ensuring 

organizational sustainability and stability 
● Provide timely and accurate reports to the board 

 
Strategic Planning 
Identify and track strategic goals that support the organization’s mission and advance its 
objectives and purpose. 

● Work with the Board of Directors to generate short-term and long-term strategic plans 
designed to promote steady growth in directions that are aligned with the mission of 
Friends of CLN 

● Review, implement and make recommendations to organizational policies 
 
Property Management 
Support and lead facility and property improvements in alignment with financial resources, 
safety regulations/standards, organizational values, and environmental stewardship of the land.  

● In collaboration with the Property Committee, balance the needs and priorities of 
property maintenance with the overall financial and development needs of the 
organization 
 

Daily Operations 
Develop strong and meaningful relationships with employees, volunteers, members, the Board 
of Directors, donors, and future friends of Camp Little Notch to foster connections and 
commitments in support of the mission and sustainability.  

● Perform tasks necessary to manage the corporate office  
● Hire and supervise organizational staff 
● Work collaboratively with independent contractors 

 
Preferred education, experience, knowledge and skills: 

● Bachelor’s degree accepted, master’s degree preferred. Experience may be considered 
in lieu of education. 

● Knowledge of non-profit executive management, including fund development, strategic 
planning, and fiscal management. 

● Proven ability to identify and connect with prospective donors, and cultivate positive 
donor relationships. 

● Three or more years of operational experience in nonprofit management with 
specialization in youth camp programming, outdoor recreation, and/or environmental 
education. 

● Excellent interpersonal skills, and written and verbal communication skills. 

Work environment: Friends of CLN maintains an office at 110 Spring Street, Saratoga 
Springs, New York, and a 443-acre outdoor facility at 744 Sly Pond Rd., Fort Ann, New York, 
that includes an 80-acre private lake, a mountaintop (Putnam Mountain), miles of mountain 
streams, a historic iron smelting furnace, and complete camp facilities. 
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The Executive Director works out of the Saratoga Springs office, and should reside within a 
90-minute drive of the camp property.  
 
Salary:  Compensation will be commensurate with experience and qualifications. Salary range: 
$50,000-$60,000, plus benefits including a stipend of up to $6,000 to offset the cost of medical 
insurance.  Residency at camp is not included in the position. 
 
Hiring Process 
Applicants should submit, via email, a cover letter addressing the responsibilities above, as well 
as a resume, to Emma Dundon, Chair of the Executive Director Search Committee, at 
admin@friendsofcln.org 
 
 
 
It is the policy of Friends of Camp Little Notch, Inc. to provide equal employment opportunity to 
all qualified individuals without regard to race, religion, national origin, gender, age, disability, 
sexual orientation/identity, or any other characteristic protected by law.  
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